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B intelex fx Settings

il

L & @ aviationsuppliers.org T = 0 =

i Apps e b Huilws -r Farchook W Twitch

! S@ about Us=  Membership = SA-100 SO Registrafds Certification = FAA ACDO-56=  Listy/Databases = Committess = Gover nments % Ewents* Library =

B FReading kst

Return to ASA-100 = Intelex

ASAT00 and ASACE augiis sacged using an Intelex online system.

Once on the Intelex page,
click on the link labeled \
Client Training Documents: “ASA Intelex Login Poge
lew User Login Instructions here.”

NCR Samples:
l 3

IR 53

ASA-100 Remote Audit Survey Cuality Committes Peer-2-Pear Executive Committee FAA AC 00-56 List Application for IS0 9001, ASS100, ASSN0, and ASS20 Sery

wcoreditation Steps Peer-2-Peer Executive Committes Annual Conference Commitment to Impartiality and Confidentiality

HAZMAT Steps For Certification
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X Sign In : Intelex 6.5.153.0 x £ Settings

&« C @ clients.intelex.com Tr = 0

h Hulu @ Facebook (W Twitch Reading list

This will direct you to the
Intelex website. Here you will
login using your user name
Powered by INTELEX and password. (ASA has seft
your initial user name and
johndoe@gmail. com password as your email.) i

[ .

LOG IN

Forgot your password?

Copyright © 1992-2021, Intelex Technologies Inc. Privacy Policy




4:28 PM
T/29/2021

S ® =

£t Settings

= @ :

L Open Audits (Client View) : Audit X

< c

Apps r

@ clients.intelex.com/L

h Hulu @ Facebook (W Twitch Reading list

UNITY n Doe ~

e _

MY TASKS MY STAFF'S TASKS MY LOCATION'S TASKS MY CALENDAR MY STAFFS CALENDAR MY LOCATION'S CALENDAR

Audits v &3 Brigham Aviation Technologies v

Client Profiles Open Audits (Auditor Vi... Completed Audits (Audit... Dpen AuTNs(Client View More ~

Once you login, find
the tab labeled “MY

Home > Open Audirts (Client View)

Custom Inventory

List All Advanced Search Actions

Date Created Client Contact Due Date Status Auditor Checklist

g Ccren Brigham Aviation Technologies (17} €3

O #

J ’ 11/22/2019 9:39 AM Testing Testing 11/24/2019 Client Confirmation

O , 17272020 10:38 AM Testing Testing BRAT-004 ASA-100 Tony Brigham [HQ-3] 1/1/2020 Audit Performance ASA-100 Auditor Checklist rev 5

O ’ /2020 12:57 PM Michele Dickstein ASA-100 Joe Heath [ASA-JHO1] 11/5/2020 Audit Performance ASA-100 Auditor Checklistrev 3

O ’ 1/11/2021 5:4% PM Michele Testing ASA-100 Dave Allizon [ASA-DA-58] 1/10/2021 Audit Performance AS5A-100 Auditor Checklistrev 3

O ’ 6/24/2021 5:17 PM Mat Meyer 5 ASA-100 Mat Meyer [ASA-MM-56] 6/24/2021 Audit Perfarmance AS5A-100 Auditor Checklist

O ’ 6/28/2021 2:00 PM Mat Meyer 6 ASA-100 Mat Meyer [ASA-MM-56] 6/30/2021 Client Confirmartion ASA-100 Auditor Checklist rev 3

J ’ 6/30/2021 12:07 PM Mat Meyer 7 AFRA Mat Meyer [ASA-MM-56] T/22021 Client Confirmation AFRA BMP Disassembly Audit Checklist
O , 6/30/2021 12:07 PM Mat Meyer ER 7 AFRA Mat Meyer [ASA-MM-56] 7/242021 Client Confirmation AFRA BMP Recydling Audit Checklist
O ’ 2/25/2021 11:41 AM Mat Meyer BRAT-123a AFRA Kelly Lyon [ASA-9] 202472021 Audit Performance AFRA BMP Disassembly Audit Checklist
O ’ 2725/2021 11:56 AM Mat Meyer ER AFRA Valerie Sease [ASA-2566173813/1] 2/24/2021 Audit Performance AFRA BMP Disassembly Audit Checklist
O ’ 2/25/2021 12:04 PM Mat Meyer BRAT-123¢ AFRA Migel Marsh [A5A-NMOE] 2/24/2021 Audit Perfarmance AFRA BMP Disassembly Audit Checklist
O ’ 72972021 4:07 PM lohn Doe BRAT-200 ASA-100 John Doe [BRAT-|D22] 743172021 Client Confirmation ASA-100 Auditor Checklistrev 5

O ’ 8/18/2020 2:43 PM Tony Brigham ASA-100 Graham Byett [ASA-GEO1] 8/23/2020 Audit Performance ASA-100 Auditor Checklistrev 3

5/24/2018 12:30 PM

Wyndie M

TASKS™ at the top

and click the tab.

5/23/2018

Audit Performance




™ 428 PM
- 7/29/2021

¥ My Tasks : My Tasks Summary : |1 X £ Settings
€& 5 (C( @ clientsintelex.com ! sliers cation/N ummary . = o :

i Apps » h Hulu @ Facebook W Twitch Reading list

HELP  COMMUNITY John Doe ~

l MY TASKS MY STAFF'S TASKS MY LOCATION'S TASKS MY CALENDAR MY STAFF'S CALENDAR MY LOCATION'S CALENDAR

My Tasks v &3 Brigham Aviation Technologies

My Tasks My Email

o
o

Hom rom Inventory
stor ventory

List All Advanced Search Task Actions
Location Description Type Stage Person Responsible Due Date ~ Overdue/Upcoming
O
(] V4 Brigham Aviation Technologies Audits Client Confirmation John Doe Saturday, July 31, 2021 4:26:22 PM Upcoming
*
Viewing 1 - 1 of 1 Records tems Displayed | 20

: Here you will find
your audit file. For
this example it is
labeled “BRAT-200".
Click the blue text
of your audit file.

/DefaultView/Insp_EquiplnspectionObject/View/162 72-8855-af0050a8ec58%isVirtual=08wfld=6a163760-a64f-4f11-bf52-1e5a 50707

'Login3/AviationSuppliers/Application/MyTasksSummary/MyTas|
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X BRAT-200: Intelex 6.5.142.0 X A3 Settings [+ ]

&

(&} @ clients.intelex.com W * = o :

Apps » h Hulu § Facebock W Twitch Reading list

& Submit for Auditor Assignment # Edit Delete Clone Security Exit

Please complete the questions below regarding the Client Confirmation Letter.

=] Audit Details

=]

Client Profile  Brigham Aviation Technologies

Project Number ~ BRAT-200 Once in your OUdiT f”e,

Audit Type  ASA-100

Audit Classification  AA expgnd -I-he -I-Ob

Previous Audit (if any)

labeled "Application
Review Information.”

Application Review Informatidg (Click here to expand/collapse)

Pre Audit Checklist Questions (Click here to expand/collapse)

Question Answer Comments

|:| Section: (empty)(12)

1 Is the information in the Application Review section above correct? If changes are needed, please enter into the comment section.

Have you read version 5.0 of the ASA-100 Standard?

Please answer all questions. If a guestion does not apply to your company, please enter Mot Applicable or N/A
Yy i

1 Have you read the Letter of Interpretation 100-009?

What is the Scope of your Business?
Thizs should be a description of your business and practices. For example: "{[Company Name) is focused on sourcing and supply of large commercial airframe and engine material and providing whole aircraft end-of-life consignment solutions in suppor: of Airlines, MROs, Leasing Companies and Financial Institutions"

Including the facility being audited, how many locations does your company have?
Thizs includes, but is nat limited to. sales offices and lacations helding inventory of aircraft parts.

] What are the number of employees per location?

] Are all locations listed on your ASA-100 certificate? If a new company, please answer, Will all locations be listed on your new certificate?



X' BRAT-200: Intelex 6.5.142.0 X £ Settings

&« (&} @ clients.intelex.com

il Apps -+ h Hulu @f Facebook (W Twitch

& Submit for Auditor Assignment # Edit
Application Review Informatio

Office Phone
Cell Phone
CAGE Code
Client Contact

Email Address

Address
Address 2
City

State/Province

Country

Zip/Postal Code

Website

Lead Auditor

Administrative Assistant

Person Listed for Application Review
Certificate Decision

Technical Review

Audit Start Date

Audit End Date

Description of company

Delete  Clone  Security  Exit

nd/collapse)

123 My Street

Washington

DC

UMITED STATES

20007

2122

Mat Meyer
Mat Meyer
Mat Meyer
Mat Meyer
Mat Meyer
Thursday, October 28, 2021

Wednesday, October 27, 2021 11:00:00 PM

Here you will find the
current record of
your company'’s
Information. Please
confirm that this
Information is
correct.
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b Below the Application
M Review Information you will

4:28PM

(EIR = 9 I 772972021

= @

Reading list

find the “Pre Audit -
Checklist.” This is where you Click on the

verify ond’cprrec’r your YELLOW field to
company’s information.
select your

Pre Audit Checklist Questions (Click here to expand/collapse) answer

Question Answer Comments

|l section: fempty)(12)

(] Is the information in the Application Review section above correct? If changes are needed, please enter into the comment section.
M Have you read version 5.0 of the ASA-100 Standard?

Please anzwer all guestions. If 3 guestion does not apply to your company. please enter Mot Applicable or NAA
[l Have you read the Letter of Interpretation 100-009?
O What is the Scope of your Business?

This should be a description of your business and practices. For example: "{Company Name) is focused on sourcing and supply of large commercial airframe and engine material and providing whole aircraft end-oflg n ing Companies and Fing,
M Including the facility being audited, how many locations does your company have?

Thizs includes. but iz nat limited to. sales offices and locations holding inventory of aircraft parts.

Ay Street" not 123 My
] What are the number of employees per location? .
J Are all locations listed on your ASA-100 certificate? If a new company, please answer, Will all lo
field fo add details

O How many of the facilities listed above are strictly sales offices without any inventory of aircra pldings of inve receive any aircraft parts, even if the parts

are immediately shipped and not stored. : r C : m m E n_l_s _I. :
(] Does your company have any additional off-site facilities for company material other than inve] H above.

your answers.

O Has your company moved within the last 12 months?
[l Is your company planning to move in the next 24 months?
O Have you sent ASA the latest copy of your Quality Manual?

Pleaze attach a copy of your latest Quality Manual in the Client Documents section below. Title should read as [Company Name] Manual: Rev # (You will not be able to move past this step until manual is uploaded)
Viewing 1 - 12 of 12 Records tems Displayed | 20




B . ... This Is an example of what a

S completed Pre Audit Checklist

Apps h Hulu @ Facebook W Twitch Reading list
Pre Audit Checklist Questions (Click here to expand/coll mOy |OO|< |i|<e n
.
Question Comments

O

= [ section: (empiy){12)

d Is the information in the Application Review section above correct? If changes are needed, please enter into the comment section. “ Address is "234 My Street” not 123 My Street

Have you read version 5.0 of the ASA-100 Standard?
Please answer all questions. If 3 guestion does not apply to your company. please enter Mot Applicable or NFA

O Have you read the Letter of Interpretation 100-009?

What is the Scope of your Business?
D This should be a description of your business and practices. For example: "[Company Name) is focused on sourcing and supply of large commercial airframe and engine material and providing whole aircraft end-of-life consignment solutions in support of
Airlines, MROs, Leasing Companies and Financial Inst

Distribution of Rotables and Refurbished
aircraft parts.

0O Including the facility being audited, how many locations does your company have? =

This includes, but is not limited to. sales offices and locations holding inventory of aircraft parts.

1 Sales office in New York
1 Warehouse in Washington DC

O What are the number of employees per location? ? oy
24-DC
O Are all locations listed on your ASA-100 certificate? If a new company, please answer, Will all locations be listed on your new certificate? Mo just the Warehouse

How many of the facilities listed above are strictly sales offices without any inventory of aircraft parts? *NOTE - In order to be considered a sales office with no holdings of inventory of aircraft parts, that
facility cannot receive any aircraft parts, even if the parts are immediately shipped and not stored.

O Has your company moved within the last 12 months?

1
O Does your company have any additional off-site facilities for company material other than inventory of aircraft parts? *NOTE - Only answer yes for sites not listed above. “

i i i Passibly moving in 13 months to a new location atthe
O Is your company planning to move in the next 24 months? Yes ==1aly g . vlocs

same office complex.

0O Have you sent ASA the latest copy of your Quality Manual?

Please atzach a copy of your latest Quality Manual in the Clien: Documents section below. Tide should read as [Company Name] Manual: Rev # (You will not be able to mowve past this step until manual is uploaded)

Viewing 1-12 of 12 Records tems Displayed | 20
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X BRAT-200: Intelex 6.5.142.0 X  Settings

(&} @ clients.intelex.com

h Hulu O Facebook W Twitch

% Submit for Auditor Assignment & Edit Delete Clone

O Has your company moved within the last 12 months?

O Is your company planning to move in the next 24 months?

O Have you sent ASA the latest copy of your Quality Manual?

Please attach a copy of your latest Quality Manual in the Client Documents section below. Title should read as [Company Name] Manual: Rev # (You will not be able to move past this step until manual is uploaded)

Viewing 1 - 12 of 12 Records

Client Documents

e
Detach Document List All

_J Attachment Name

Mo records to display.

Blank Audit Templates

Message Center

Workflow Tracking

echnologies 1994 - 2021 | Privacy Policy

javascriptvoid{0);

Security Exit

Yes |

same office complex.

Once you complete your Pre
Audit Checklist, scroll down and
find the Client Documents tab.
Here you will click on “Attach
Document” and upload a copy
of your Quality Manual.

Possibly moving in 13 months to a new location at the

tems Displayed | 10

433 PM
/292021

= @ :

Reading list
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' BRAT-200: Intelex 6.5.142.0 X 1 Settings

< > C & dlientsintelex.com/Login3/AviationSuppliers/Application/MyTasksSummary/MyTasks/Forms/Insp_Equipinspection_Detail/View,16250f8d-6dd3-4c72-8855-af9050a8ec58?isVirtual=08wfld=6a163769-a64f-4f11-bf52-1e5a5ff07f07

i Apps  » h Hulu & Facebook B Twitch

@ Submit for Auditor Assignment # Edit Delete  Clone  Security

When you press “Atftach
Documents” this menu will
pop up. Click on “Select
File” to browse your
computer’s files and select
your company's current
Quality Manual.

433 PM
7/29/2021

= @ :

Reading list

Attach Document m

ok Cancel Clear
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Reading list

X' BRAT-200: Intelex 6.5.142.0 X f¥ Settings

e e 8 clientsintelex.com/Login3/AviationSuppliers/Application/MyTasksSummary/MyTasks/Forms/Insp_Equipinspection_Detail/View/16250f8d-6dd3-4¢<72-8855-af9050a8ec58?isVirtual=08wfld =6a163769-a64f-4f11-bf52-1e5a5f07f07

h  Hulu -F Facebook W Twitch

. Submit for Auditor Assignment # Edit Delete  Clone Security Exit

Uploading... m

File Web Server

After you have uploaded a
copy of your quality manual
you will see the file in the

menu. Click on the “OK" vauAT ALk
button.

0Ok )Cancel Clear

B MY QUALITY MAN...pdf




X' BRAT-200: Intelex 6.5.142.0 X 1 Settings

&« c & clients.intelex.com/Login3

i Apps » h Hulu @ Facebook (B Twitch

HELP UNITY

MY TASKS

BRAT-200 v

My Tasks My Email

Home > My Tasks > BRAT-200

& Submit for Auditor Assignment # Edit
.

BRAT-200

Client Confirmation Instructions

MY STAFF'S TASKS MY LOCATION'S TASKS

Delete Clone Security Exit

Please complete the questions below regarding the Client Confirmation Letter.

=] Audit Details

Client Profile

Project Number
Audit Type

Audit Classification
Previous Audit (if any)

Frequency

Brigham Aviation Technologies
BRAT-200
ASA-100

AA

One Time

Application Review Information (Click here to expand/collapse)

Office Phone

B MY QUALITY MAN....pdf

436 PM
T/29/2021

=@ :
Reading list

John Doe ~
MY CALENDAR MY STAFF'S CALENDAR MY LOCATION'S CALENDAR

&% Brigham Aviation Technologies

Workflow Stage: Client Confirmation Workflow Status:  Client Confirmation Person Responsible: John Doe Due Date: Saturday, July 31, 202

Once these tasks have
been completed, you
may now find and click
the button labeled
“Submit for Auditor
Assignment” at the top of
the page.

https:/fclients.intelex.com/Login3/AviationSuppliers/IntelexForms/WorlkflowService/ExecuteAction/fdd08c 13- b402-4f5b-8e63-8e68a7bbebb0?recordld=16250f8d-6dd3-4c 72-8855-af0050a8ec 5881objectName =Insp_EquiplnspectionObject

| Show all | x



436 PM
T/29/2021

o - X
* B » @ :

Reading list

' BRAT-200: Intelex 6.5.142.0 X 1 Settings
< Cc 8@ clientsintelex.com/Login3/AviationSuppliers/Application/MyTasksSumma
i Apps » h Hulu @ Facebook (B Twitch

HELP  COMMUMNITY John Doe ~

| = MY TASKS MY STAFF'S TASKS MY LOCATION'S TASKS MY CALENDAR MY STAFF'S CALENDAR MY LOCATION'S CALENDAR

&3 Brigham Aviation Technologies w

BRAT-200 v
My Tasks My Email
Home = My Tasks = BRAT-200
& Submit for Auditor As@/ Edit Delete Clone Security Exit
-
BRAT-ZOO Workflow Stage: Client Confirmation Workflow Status: Client Confirmation Person Responsible: John Doe Due Date: Saturday, July 31, 202

If you have received an e-mail
& Audit Detail from ASA stating that your audit
| nretle e Ao s has been "pushed to the
auditor,” then you will not see this
oot option. That is OK, your
information will automatically
application Review Information (Click here o expanarcaizpsey | SAVE AN YOU may log out.

Office Phone

16250f8d-6dd3-4c72-8855-af9050a8ec588objectName=Insp_EquiplnspectionObject

| Show all x

B MY QUALITY MAN...pdf A
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