INSTRUCTIONS:
1 - The below letter is a suggested format for a company to use when submitting information for inclusion on list of companies meeting requirements of AC 00-56. The letter meets the information listed in Appendix 2 of AC 00-56B. Text in brackets must be changed to reflect the submitting company’s information.
2 – This letter is only one of the items required to be submitted.  Also required is a valid, signed certificate by the Accreditation Organization. The certificate must indicate that the company filing for inclusion on the list meets FAA AC 00-56B and an acceptable quality standard.  For some filings it may be necessary to submit two documents. For example, AS9120 certificates usually do not state AC 00-56 compliance on the certificate, rather a second certificate is used for AC 00-56 compliance.
3 – ASA’s website has details for filing the submission.  For quicker updating of information, email the filing to ASA Accreditation Database Manager. Submitting via facsimile to +1 202 347 6894 or mailing to ASA are options but these options take longer to process.
4 – When creating the template, do not include these instructions on the document. Consider using company letterhead and inserting the below text on the letterhead.

[Date]

[Company Name]
[Company Address]
[Phone Number]
[Fax Number]
[Email]
[CAGE Code: XXXXX (optional not required)]

[Senior Manager’s Name]


Dear Database Manager,

As a management official of [Company Name], I hereby certify that:

[Company Name] will maintain and continue to follow their quality system as approved by the [Accreditation Organization].

a) Only parts for which documentation is on file at this place of business, as described in AC 00-56B, Appendix 1, will be sold for installation on civil aviation products.
b) [The accreditation organization] has completed an audit and found our quality system to be incompliance with the provisions of AC 00-56B and [insert the quality system standard name] on [insert the date company was officially incompliance as per accreditation organization (usually on certificate)].
c) A copy of the audit result is on file and available for inspection by any interested person.





{insert signature}						{insert date}
______________ 						_____________
[Senior Manager’s Name]					Date
[Title]


