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Corrective Action Report 

A. CAR INFORMATION 

1. Department:  2. Date:  

3. Responsible 
Person:  4. CAR/Finding Number:  

5. Repeat Finding:  Yes      No 
6. Previous Finding 
Number:  7. Systemic  

    Finding:  Yes      No 

B. FINDING WRITTEN BY:  
8. Classification:  Non-Conformance          Concern 
9. ASA-100 Section / Organization QMS:   
10. Discrepancy:  
 
NOTE: DESCRIPTION OF THE 
DISCREPANCY 
 

 
 
 

11. Objective Evidence:  
 
NOTE: EVIDENCE TO SUPPORT 
FINDING 
 

 
 
 

C. RESPONSE TO CORRECTIVE ACTION (complete the section below):  
 
(NOTE:  There must be objective evidence submitted to support items 14-22.  Objective evidence is information that is verifiable and shows that the 
statement being asserted is true.  This is usually a record but can be other items as long as it proves the statement being asserted is true.  For example, if in 
order to show a fix to a finding, Company “A” trained their staff on counterfeit parts, then objective evidence is the training record and remember the training 
record can be a company created training record. Evidence can be typed or pasted into form but typically it is supplied as attached documents.) 
12. Correction: 
 
NOTE:  IMMEDIATE ACTION 
TAKEN TO ADDRESS THE 
ISSUE.   
 
REFERENCE ASA-100 SECTION 
14 (B)(2) 
 

 
 
 
 

13. Containment: 
 
NOTE: ACTION TAKEN TO 
ENSURE THE DISCREPANCY 
DOES NOT SPREAD.  MAY NOT 
BE NEEDED.   
 
REFERENCE ASA-100 SECTION 
14 (B)(4) 
 

 
 
 
 

14. Locate and Correct 
Similar Discrepancies: 
 
NOTE: RESPONSE MAY BE 
NONE NOTED. 
 
REFERENCE ASA-100 SECTION 
14 (B)(5) 
 

 

15. Root Cause: 
 
NOTE: WHAT CAUSED THE 
DISCREPANCY? CHOOSE 
ANALYSIS METHOD AND THEN 
ANALYZE. 
 
REFERENCE: ASA-100 SECTION 
14 (B)(1) 
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16. Corrective Action 
(include plan if applicable): 
 
NOTE: LONG-TERM FIX TO 
DISCREPANCY.   
 
REFERENCE ASA-100 SECTION 
14 (B)(3) 

 
 
 
 
 
 
 
 
 

17. Responsible Person:  
 

 
18. Projected 
Completion Date: 
 

 19. Completion  
Date:  

20. Follow Up Verification of 
Corrective Action:  
 
NOTE: LONG TERM CHECK TO 
MAKE SURE ACTION TAKEN 
WAS EFFECTIVE. 
 
REFERENCE ASA-100 SECTION 
14 (B)(6) 

 

21. Responsible Person: 
  22. Date of Verification:  
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